[bookmark: _GoBack]Persuasive Proposal Reminders—Proposal Assignment is due 10 Nov.
For this assignment—as with the past assignments—remember to read the assignment AND the grading rubric.
ALL proposals require these FOUR elements:
1. Document Structure: the proposal includes well-constructed structural elements: Overview, Background, Problem Statement, Need, and Scope.

2. Proposed Plan: The proposal includes a well-constructed plan: Methods, Cost, Feasibility, Personnel.
3. Conclusion: Conclusion has persuasive and well-reasoned arguments. The arguments are supported throughout the proposal.
4. Document Design: The document is well designed with consistent headings, subheadings, and page numbers.

Note: Additional Requirements for the Option 1 and Option 3 Proposals:
The Option I Proposal—taken from the FBO website MUST have a concise RPF summary included with the proposal submission
The Option 3 Proposal—TWO Memos: Proposal Memo Direct Manager AND CEO and 
1. The Option 3 proposal includes ALL the above required elements written as a Proposal Memo to the immediate supervisor or Direct Manager.  

2. A second memo to the company CEO is required. This memo summarizes your proposal and advises the CEO that the immediate supervisor has received your proposal that suggests workplace improvements.
NOTE: the proposal assignment requires PAGE numbers, BUT there is no limit for the number of pages of your proposal; you MUST be sure to cover all the topics listed above. 

I hope this will help with your questions. Email if you have questions.

